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If this information is required in an alternate accessible format, please contact the Accessibility Coordinator at 905-623-3379, ext. 2131

The Corporation of the Municipality of Clarington
Community Services Department
Requires an 

Older Adult Program Convenor 
(Up to 24hrs/week)
The Municipality of Clarington is pleased to accommodate individual needs in accordance with the Accessibility for Ontarians with Disabilities Act, 2005 (AODA), within our recruitment process.  If you require accommodation at anytime throughout the recruitment process please contact the Human Resources Division at corporateservices@clarington.net. 

The Municipality of Clarington, Community Services Department is looking for enthusiastic and knowledgeable staff to provide leadership and supervision in a safe and enjoyable environment for our Older Adult Programs at various locations throughout the Municipality. This position will report to the Older Adult Coordinator.
Responsibilities:
1.
Assist Older Adult Programmer in supporting programs.
2.
Meal planning, purchasing, preparation and implementation for luncheons and special events in conjunction with the Older Adult Programmer.

3.
Maintain coffee lounge, including preparing coffee and other food items, and cash handing.
4.  Assist in instruction, interaction and organization of drop in activities and        special events. 

5.
Maintain accurate inventory of supplies and equipment for drop in programs, kitchen and lounge.
6.
Work in a positive team environment with staff and volunteers.
7.
Lead various cooking workshops.
8.
Other duties as assigned.
Qualifications:
1. Candidates must have program supervisory experience or equivalent experience and be able to work with minimal supervision. 

2. Able to work a variety of shifts including daytime, evening and weekends at any recreation facility. 

3. Experience working with older adults and demonstrated leadership skills. 
4. Proof of current Standard First Aid and CPR “C” certification would be an asset at time of interview.  Successful candidates must obtain a Standard First Aid and CPR “C” certificate at employee’s expense prior to commencing employment. 
5. Safe Food Handling Certificate is required.
6. Smart Serve Certificate would be considered an asset.
7. Valid “G” driver’s licence, current automobile insurance and access to a reliable vehicle.
8. Must be legally able to work in Canada.
**Successful candidates will be required to complete scheduled training prior to the start of programs.
Successful candidates must provide, at their own expense, a satisfactory Criminal Reference Check with vulnerable sector screening, from a Police Information Centre, prior to commencing employment.   Applicants who have been employed with the Municipality within the last year and have provided a CPIC within the last 365 days are exempt.

Rate of Pay: $16.33/hour
Anyone wishing for more information should contact the Community Services Department at 905-404-1525 ext. 2525.
Interested candidates may submit a resume no later than 4:00 p.m. on Friday, October 26, 2018 to: 

Human Resources Division



Please quote File #124-18
Municipality of Clarington

40 Temperance Street

Bowmanville, Ontario L1C 3A6

Emails may be forwarded to resumes@clarington.net; applications will not be retrieved from other sources (file sharing sites – One Drive).

Applicant information is collected under the authority of the Municipal Act, 2001 (S.O. 2001, c.25) to determine employment eligibility with the Municipality of Clarington.  Questions about this collection should be directed to the Director of Corporate Services, 40 Temperance Street, Bowmanville, ON L1C 3A6 (905) 623-3379.

We thank all applicants for their interest, however; only those under consideration will be contacted.
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